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CENTER NAME:

REQUEST TO ADD OR EDIT A VENDOR

1099 Process Begins with
Correct Vendor Setup

-
Vendor Name:

Address:

City, State, Zip:

Phone:

» Adding the vendor to the system.

Primary Contact:

» Approval is needed to setup a new vendor in

Terms Code: Select one | B net | B net 10 | B net 15 | o net 30 | O net 60

the system.

» Information to be added includes default GL GIL Account:

code and terms. Requested by:

Requestor Phone:

Account #:

Vendor status (check one): = 1099 misc. o© 1099 rent

PLEASE INCLUDE A W9 AND COPY OF INVOICE




Add W-9 to the Vendor
Setup Form

Why is it important?

Avoid year-end delays in 1099 filing.

Prevent common classification issues. Such as
distinguishing between S corporations, C
corporations, and partnerships.

Ensure expenses exceed the $600 reporting
threshold.

Maintain accuracy in reporting to the IRS,

government, and vendors.

o W=9 Request for Taxpayer Qv Tkt 06 the
(Rev. March 2024) Identification Number and Certification requester. Do not

Department of the T
|ng:,an;,r:;_.:me ge;':zur' Go to www.irs. for and the latest 4 send to the IRS.

Before you begin. For guidance related to the purpose of Form W-3, see Purpose of Form, below.

1 Name of entity/individual. An entry is required. (For a sole proprietor or disregarded entity, enter the owner’s name on line 1, and enter the business/disregarded
entity’s name on fine 2.

2 Business name/disregarded entity name, if different from above.

% | 3a Check the appropriate box for federal tax classification of the entity/individual whose name is entered on ine 1. Check | 4 Exemptions (codes apply only to
2 only one of the following seven boxes centain entities, not individuals:
a see instructions on page 3y
s [0 individual'sole proprietor [0 C @s O Pa ship O Trustestate P
Y [ LLC. Enter the tax c=C S=S P = Part D) Exempt payee code (if any)
3 § Note: Check the “LLC" box above and, in the entry space, enter the appropriate code (C, S, or P) for the tax
S classification of the LLC, unless it is a disregarded entity. A disregarded entity should instead check the appropriate | Exemption from Foreign Account Tax
5 E box for the tax classification of its owner. Compliance Act (FATCA) reporting
E [ Other (see instructions) code (if any)
a
£ ['3b 1fon fine 3a you checked “Partnership” or “Trustiestate,” or checked "LLC" and entered “P~ as Its tax classification, e s
b and you are providing this form to a partnership, trust, or estate in which you have an ownership interest, check Loy e o U‘: ot Saie)
& this box if you have any foreign partners, owners, or beneficiaries. See instructions ARG S5 L e
(% 5 Address (number, street, and apt. or sulte no.). See instructions. Requester's name and address (optional)

6 City, state, and ZIP code

7 List account number(s) here (optional)

Part | Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid Social security number
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other of -
or
Employer identification number

entities, it is your employer identification number (EIN). If you do not have a number, see How to get a
Note: If the account is in more than one name, see the instructions for line 1. See also What Name and —I—I | I I I I l |

TIN, later.
Number To Give the Requester for guidelines on whose number to enter.

LAl Certification

Under penalties of perjury, | certify that

1. The number shown on this form is my comrect taxpayer identification number (or | am waiting for a number to be issued to me); and

2. 1 am not subject to backup withholding because (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am
no longer subject to backup withholding; and

3. 1am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding

because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,

acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and, generally, payments

other than interest and dividends, you are not required 1o sign the certification, but you must provide your correct TIN. See the instructions for Part Il later.

Sign | signature of

Here | US. person Date

i New line 3b has been added to this form. A flow-through entity is
General Instructions required to complete this line to indicate that it has direct or indirect

Section references are to the Internal Revenue Code unless otherwise foreian partners. owners. or beneficiaries when it orovides the Form W-8




Common 1099 Categories Applicable to

ASCs I

1099 - NEC 1099 - MISC

1099 - INT



Recommended
Timeline

1099 Process Through

MedHQ

The review starts in late November. » The accounting system capable of 1099
Required information to be reporting and e-filing to the IRS,
furnished by late December or early providing a seamless process that

January. fulfills IRS reporting requirements.
The filing due date Jan 31st, but

MedHQ's target date is mid-January.




Audit, Review & Support

» Furnishing year end financials to auditors.

» Providing workpapers, including prepaid expenses, accrued expenses, accrued wages,
fixed asset listing, and accumulated depreciation.

» Preparing workpapers for items affecting the capital account, including detailed
distribution history and ownership changes.

» Ensuring compliance with GAAP, including ROU asset and liability schedules.

» Reconciliating long-term liabilities with the bank.

med hq+



Tax Support

» Includes everything covered in the audit and ensures that K-1s are received by
the members in a timely manner.

Benefits of MedHQ's Expertise

» Lead the process.

» Help with any analysis required for items such as revenue, accounts receivable, fixed and
variable expenses, including payroll.

» Minimize running into issues with financials and ensure a smoother audit process.

» Reduce distractions for the ASC, allowing the center to focus on day-to-day operations.

» Complete the process on time with a high level of accuracy.

» Revise financials in the system and the workpapers based on any suggested adjustments by

auditors or tax accountants.




State & Local Filings

»

»

»

»

»

»

City Tax Payment & Filing

Personal Property Statement Filing
Sales and Use Tax Filing

Annual Return LLC Filing

Business License Renewals

Any other required state or local filings

med hq+



Year-End

Questions?

med hq+

Dhara Raval, CPA

Accounting Manager

draval@medhg.com
708-432-4112

Jackie Flores, CPA

Accounting Manager

iflores@medhg.com
708-432-4114

Shelley Sostak

Accounts Payable Coordinator

ssostak@medhqg.com
708-575-1050
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